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STEP 1. RESEARCH THE FIELD(S) AND JOB FUNCTIONS WHICH INTEREST YOU . . .
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STEP  2.  TARGET 5 TO 10 ORGANIZATIONS . . .
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STEP  3.  LEARN HOW TO FIND HIRING MANAGERS . . .
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STEP  4.  WRITE A WELL-RESEARCHED COVER LETTER ** . . .
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STEP  5.  PREPARE FOR YOUR CALL. . .
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STEP 6.  LEARN HOW TO GET PAST “SCREENERS” . . .
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STEP 7:  INTEREST THEM IN SETTING UP AN INTERVIEW . . .
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STEP 8: FOLLOW UP . . .
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���NETWORKING: THE MOST EFFECTIVE JOB SEARCH TECHNIQUE.
00���+����%��*�
���COVER LETTER GUIDE.
000�+����%��*�
�� INTERVIEW PREPARATION.

ADDITIONAL READING ON JOB SEARCH STRATEGIES
(on reserve at the CDC library)

� Researching your Way to a Good Job, Crowther.
� Paper Tiger: Resume Strategies that Get your Foot in the Door, Hizer and Rosenberg.
� From College to Career: Entry Level Resumes for Any Major, Asher.
� Through the Brick Wall: How to Job-Hunt in a Tight Market, Wendleton.
� Careering and Re-careering for the 1990’s: The Complete Guide to Planning your Future, Krannich.
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